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Instructor & Course Information

SOCL 4461 Criminology (3 credit hours)

Program Outcomes

 

• 

• 

• 

• 
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Course Outcomes and Module Learning Objectives

Course Outcomes

Module Topics and Learning Objectives

Module 1: Concepts of Crime, Law, and Criminology

Module 2: Rational Choice and Trait Theories

Module 3: Social Structure and Social Process Theories

Module 4: Critical Criminology and Developmental Theories

Module 5: Interpersonal Violence, Political Crime and Terrorism, and Economic Crimes

Course Syllabus for SOCL 4461 | LSUOCE https://cemoodle.online.lsu.edu/mod/book/tool/print/index.php?id=94730

5 of 26 10/31/2025, 3:29 PM



Module 6: Public Order Crimes and Crimes of the New Millennium

Module 7: Victims and Victimization 
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Course Materials and Resources

Required Materials

Ordering Information

• 

• 

• 

• 

Additional Materials

• 

• 

Resources
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Technical Information and Assistance

Technical Help
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Grading and Course Work

Course Syllabus for SOCL 4461 | LSUOCE https://cemoodle.online.lsu.edu/mod/book/tool/print/index.php?id=94730

9 of 26 10/31/2025, 3:29 PM



Grade Breakdown and Grading Scale

• 

• 

• 

• 

• 

 
LSU GRADING SCALE

Course Syllabus for SOCL 4461 | LSUOCE https://cemoodle.online.lsu.edu/mod/book/tool/print/index.php?id=94730

10 of 26 10/31/2025, 3:29 PM



Activities

Description

Directions

Grading Guide

Understanding

of Crime

Concepts

Application of

Critical

Thinking

Data Analysis

and

Interpretation

Clarity and

Organization

Depth of

Re�ection
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Quizzes

Content

Timing and Takes

Grading and Review
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Assignments

Purpose of the Assignment

Instructions

Submission Guidelines

Grading Guide

Understanding

of Crime

Concepts

Application of

Critical

Thinking

Data Analysis

and

Interpretation

Clarity and

Organization

Depth of

Re�ection
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Exams and Proctoring

Content

Testing Rules

• 

• 

Proctoring Information: ProctorU

Proctored Exam Reviews
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Course Policies
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Paper Formatting

◦ 

◦ 

◦ 

◦ 

◦ 

◦ 

◦ 

◦ 

◦ 

◦ 

▪ 

▪ 

◦ 
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ASA Citations and References

Simple Guide to ASA Citation Style

Accessing the ASA Guide

American Sociological Association Style Guide (7th Edition)

• HM569.A54 2022

• LSU Main Library – Second Floor, Room 241

• 3-Hour Checkout – In-Library Use Only

Prefer to Own a Copy?

$35

ASA Style Support Resources

ASA Style 7th

edition (2022)

Note:

▸ 
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• 

▸ 

• 

• 

• 

▸ 

• 

• 

▸ 

• 

• 

▸ 

• 

• 

• 

• 

Sample Excerpt: 

Course Syllabus for SOCL 4461 | LSUOCE https://cemoodle.online.lsu.edu/mod/book/tool/print/index.php?id=94730

18 of 26 10/31/2025, 3:29 PM

https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.asanet.org%2Fwp-content%2Fuploads%2Fsavvy%2Fdocuments%2Fteaching%2Fpdfs%2FQuick_Tips_for_ASA_Style.pdf&data=05%7C02%7Ccdufre3%40lsu.edu%7C3912702d08c7495d6b7a08dda2c6f2fd%7C2d4dad3f50ae47d983a09ae2b1f466f8%7C0%7C0%7C638845697541508517%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=cvunF%2FgGU2slO1MeEzxPUqdJQWWdrpiM25eI06YtcyY%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.asanet.org%2Fwp-content%2Fuploads%2Fsavvy%2Fdocuments%2Fteaching%2Fpdfs%2FQuick_Tips_for_ASA_Style.pdf&data=05%7C02%7Ccdufre3%40lsu.edu%7C3912702d08c7495d6b7a08dda2c6f2fd%7C2d4dad3f50ae47d983a09ae2b1f466f8%7C0%7C0%7C638845697541508517%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=cvunF%2FgGU2slO1MeEzxPUqdJQWWdrpiM25eI06YtcyY%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fowl.purdue.edu%2Fowl%2Fresearch_and_citation%2Fasa_style%2Fin_text_citation_references.html&data=05%7C02%7Ccdufre3%40lsu.edu%7C3912702d08c7495d6b7a08dda2c6f2fd%7C2d4dad3f50ae47d983a09ae2b1f466f8%7C0%7C0%7C638845697541524741%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=NeduwquqzlST3iwGazdi4lRNhsavbphc7FE5ivLnSZs%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fowl.purdue.edu%2Fowl%2Fresearch_and_citation%2Fasa_style%2Fin_text_citation_references.html&data=05%7C02%7Ccdufre3%40lsu.edu%7C3912702d08c7495d6b7a08dda2c6f2fd%7C2d4dad3f50ae47d983a09ae2b1f466f8%7C0%7C0%7C638845697541524741%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=NeduwquqzlST3iwGazdi4lRNhsavbphc7FE5ivLnSZs%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fowl.purdue.edu%2Fowl%2Fresearch_and_citation%2Fasa_style%2Freferences_page_formatting.html&data=05%7C02%7Ccdufre3%40lsu.edu%7C3912702d08c7495d6b7a08dda2c6f2fd%7C2d4dad3f50ae47d983a09ae2b1f466f8%7C0%7C0%7C638845697541539072%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=OihRITOWHfMIFVC3Yns%2Fb77JP7WaI0y2MDMHWLGR1HE%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fowl.purdue.edu%2Fowl%2Fresearch_and_citation%2Fasa_style%2Freferences_page_formatting.html&data=05%7C02%7Ccdufre3%40lsu.edu%7C3912702d08c7495d6b7a08dda2c6f2fd%7C2d4dad3f50ae47d983a09ae2b1f466f8%7C0%7C0%7C638845697541539072%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=OihRITOWHfMIFVC3Yns%2Fb77JP7WaI0y2MDMHWLGR1HE%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fowl.purdue.edu%2Fowl%2Fresearch_and_citation%2Fasa_style%2Fmanuscript_writing_style.html&data=05%7C02%7Ccdufre3%40lsu.edu%7C3912702d08c7495d6b7a08dda2c6f2fd%7C2d4dad3f50ae47d983a09ae2b1f466f8%7C0%7C0%7C638845697541555750%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=o4CC1RymQBZl4V8AAXd94nRs8Ng0VYis0VNIv%2FfGEC0%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fowl.purdue.edu%2Fowl%2Fresearch_and_citation%2Fasa_style%2Fmanuscript_writing_style.html&data=05%7C02%7Ccdufre3%40lsu.edu%7C3912702d08c7495d6b7a08dda2c6f2fd%7C2d4dad3f50ae47d983a09ae2b1f466f8%7C0%7C0%7C638845697541555750%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=o4CC1RymQBZl4V8AAXd94nRs8Ng0VYis0VNIv%2FfGEC0%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.citationmachine.net%2Famerican-sociological-association&data=05%7C02%7Ccdufre3%40lsu.edu%7C3912702d08c7495d6b7a08dda2c6f2fd%7C2d4dad3f50ae47d983a09ae2b1f466f8%7C0%7C0%7C638845697541576116%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=tFZIRa2QZ2JeXP0rKrDD89r6ShPMOhvSux%2F5q5s8XUg%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.citationmachine.net%2Famerican-sociological-association&data=05%7C02%7Ccdufre3%40lsu.edu%7C3912702d08c7495d6b7a08dda2c6f2fd%7C2d4dad3f50ae47d983a09ae2b1f466f8%7C0%7C0%7C638845697541576116%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=tFZIRa2QZ2JeXP0rKrDD89r6ShPMOhvSux%2F5q5s8XUg%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.citethisforme.com%2Fcitation-generator%2Fasa&data=05%7C02%7Ccdufre3%40lsu.edu%7C3912702d08c7495d6b7a08dda2c6f2fd%7C2d4dad3f50ae47d983a09ae2b1f466f8%7C0%7C0%7C638845697541592967%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=INoMs4ev7p5C2qkhrYUtX%2Fkr1bjbpZFmQ1EL2HYTrcw%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.citethisforme.com%2Fcitation-generator%2Fasa&data=05%7C02%7Ccdufre3%40lsu.edu%7C3912702d08c7495d6b7a08dda2c6f2fd%7C2d4dad3f50ae47d983a09ae2b1f466f8%7C0%7C0%7C638845697541592967%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=INoMs4ev7p5C2qkhrYUtX%2Fkr1bjbpZFmQ1EL2HYTrcw%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Flibguides.calstatela.edu%2Fsociology1%2Fasa&data=05%7C02%7Ccdufre3%40lsu.edu%7C3912702d08c7495d6b7a08dda2c6f2fd%7C2d4dad3f50ae47d983a09ae2b1f466f8%7C0%7C0%7C638845697541606332%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=Q%2BheXH1ebXDfE8yDJ5qfwi8jbqwjEnfyl0SWatyq%2BRc%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Flibguides.calstatela.edu%2Fsociology1%2Fasa&data=05%7C02%7Ccdufre3%40lsu.edu%7C3912702d08c7495d6b7a08dda2c6f2fd%7C2d4dad3f50ae47d983a09ae2b1f466f8%7C0%7C0%7C638845697541606332%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=Q%2BheXH1ebXDfE8yDJ5qfwi8jbqwjEnfyl0SWatyq%2BRc%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Flib.trinity.edu%2Fciting-sources%2Fasa-style-citations%2F&data=05%7C02%7Ccdufre3%40lsu.edu%7C3912702d08c7495d6b7a08dda2c6f2fd%7C2d4dad3f50ae47d983a09ae2b1f466f8%7C0%7C0%7C638845697541620214%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=WKrN6W3VOYg%2BNjmvWQ4mqog5BI%2BzncqJbM1mlzolWdA%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Flib.trinity.edu%2Fciting-sources%2Fasa-style-citations%2F&data=05%7C02%7Ccdufre3%40lsu.edu%7C3912702d08c7495d6b7a08dda2c6f2fd%7C2d4dad3f50ae47d983a09ae2b1f466f8%7C0%7C0%7C638845697541620214%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=WKrN6W3VOYg%2BNjmvWQ4mqog5BI%2BzncqJbM1mlzolWdA%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.youtube.com%2Fwatch%3Fv%3DJ9HInNTlgEY&data=05%7C02%7Ccdufre3%40lsu.edu%7C3912702d08c7495d6b7a08dda2c6f2fd%7C2d4dad3f50ae47d983a09ae2b1f466f8%7C0%7C0%7C638845697541641464%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=Wxn9p7sJ6cyJ98QVTqJFsGcekqpPtPBr%2FlW748%2BzAQs%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.youtube.com%2Fwatch%3Fv%3DJ9HInNTlgEY&data=05%7C02%7Ccdufre3%40lsu.edu%7C3912702d08c7495d6b7a08dda2c6f2fd%7C2d4dad3f50ae47d983a09ae2b1f466f8%7C0%7C0%7C638845697541641464%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=Wxn9p7sJ6cyJ98QVTqJFsGcekqpPtPBr%2FlW748%2BzAQs%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.youtube.com%2Fwatch%3Fv%3DRs8J-qLfenA&data=05%7C02%7Ccdufre3%40lsu.edu%7C3912702d08c7495d6b7a08dda2c6f2fd%7C2d4dad3f50ae47d983a09ae2b1f466f8%7C0%7C0%7C638845697541658515%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=bEseXV9dY50W4aAP35NlCcxPxz8dbNhoilM5v0inhzk%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.youtube.com%2Fwatch%3Fv%3DRs8J-qLfenA&data=05%7C02%7Ccdufre3%40lsu.edu%7C3912702d08c7495d6b7a08dda2c6f2fd%7C2d4dad3f50ae47d983a09ae2b1f466f8%7C0%7C0%7C638845697541658515%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=bEseXV9dY50W4aAP35NlCcxPxz8dbNhoilM5v0inhzk%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.youtube.com%2Fwatch%3Fv%3Dva-AyQUAGc0&data=05%7C02%7Ccdufre3%40lsu.edu%7C3912702d08c7495d6b7a08dda2c6f2fd%7C2d4dad3f50ae47d983a09ae2b1f466f8%7C0%7C0%7C638845697541672716%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=DyFHa4gwY%2BGMpZk02fpbTRCnzDcoKDJ%2FvDrrpeHTxuU%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.youtube.com%2Fwatch%3Fv%3Dva-AyQUAGc0&data=05%7C02%7Ccdufre3%40lsu.edu%7C3912702d08c7495d6b7a08dda2c6f2fd%7C2d4dad3f50ae47d983a09ae2b1f466f8%7C0%7C0%7C638845697541672716%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=DyFHa4gwY%2BGMpZk02fpbTRCnzDcoKDJ%2FvDrrpeHTxuU%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.youtube.com%2Fwatch%3Fv%3DE1Z5HgWnTz0&data=05%7C02%7Ccdufre3%40lsu.edu%7C3912702d08c7495d6b7a08dda2c6f2fd%7C2d4dad3f50ae47d983a09ae2b1f466f8%7C0%7C0%7C638845697541689759%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=QkLlpMNA726ymXOfj0PDopB8fyklzLBfKNszLGcU5wI%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.youtube.com%2Fwatch%3Fv%3DE1Z5HgWnTz0&data=05%7C02%7Ccdufre3%40lsu.edu%7C3912702d08c7495d6b7a08dda2c6f2fd%7C2d4dad3f50ae47d983a09ae2b1f466f8%7C0%7C0%7C638845697541689759%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=QkLlpMNA726ymXOfj0PDopB8fyklzLBfKNszLGcU5wI%3D&reserved=0


References

Course Syllabus for SOCL 4461 | LSUOCE https://cemoodle.online.lsu.edu/mod/book/tool/print/index.php?id=94730

19 of 26 10/31/2025, 3:29 PM



Engagement and Participation

Instructor Interaction Plan
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Academic Integrity

Academic Misconduct

Plagiarism and Citation Method 

Unauthorized Assistance 
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Disability Accommodations

• 

• 

• 
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Netiquette

Online Etiquette Guide

It is important to recognize that the online classroom is in fact a classroom, and certain behaviors are expected when you
communicate with both your peers and your instructors. These guidelines for online behavior and interaction are known as
netiquette.

SECURITY
Remember that your password is the only thing protecting you from pranks or more serious harm.

• Do not share your password with anyone
• Change your password if you think someone else might know it
• Always log out when you are finished using the system

GENERAL GUIDELINES
When communicating online, you should always:

• Treat your instructor and classmates with respect in email or any other form of communication
• Always use your professors’ proper title: Dr. or Prof., or if in doubt use Mr. or Ms.
• Unless specifically invited, do not refer to your instructor by first name
• Use clear and concise language
• All college level communication should have correct spelling and grammar (this includes discussion boards)
• Avoid slang terms such as “wassup?” and texting abbreviations such as “u” instead of “you”
• Use standard fonts such as Ariel, Calibri or Times new Roman and use a size 10 or 12 pt. font
• Avoid using the caps lock feature AS IT CAN BE INTERPRETTED AS YELLING.
• Avoid the use of emoticons like :) or
• Be cautious when using humor or sarcasm as tone is sometimes lost in an email or discussion post and your message

might be taken seriously or sound offensive.
• Be careful with personal information (both yours and that of another)
• Do not send confidential information via e-mail

EMAIL ETIQUETTE
When you send an email to your instructor, teaching assistant, or classmates, you should:

• Use a descriptive subject line
• Be brief, but include necessary information
• Avoid attachments unless you are sure your recipients can open them
• Avoid HTML in favor of plain text
• Sign your message with your name and return e-mail address
• Think before you send the email to more than one person—does everyone really need to see your message?
• Be sure you REALLY want everyone to receive your response when choosing to “reply all”
• Be sure the message author intended for the information to be shared before choosing to “forward” the message

MESSAGE BOARD ETIQUETTE AND GUIDELINES
When posting on the Discussion Board in your online class, you should:

• Make posts that are on topic and within the scope of the course material
• Take your posts seriously and review and edit your posts before sending
• Be as brief as possible while still making a thorough comment
• Always give proper credit when referencing or quoting another source
• Be sure to read all messages in a thread before replying
• Do not repeat someone else’s post without adding something of your own to it
• Avoid short, generic replies such as, “I agree”—you should include why you agree or add to the previous point
• Always be respectful of all opinions even when they differ from your own
• When you disagree with someone, express your differing opinion in a respectful and non-critical way
• Do not make personal or insulting remarks
• Be open-minded when reading other posts
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